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Position Description

Working Title:


Graduate Assistant Resident Director
Position Function Statement:   

The Graduate Assistant Resident Director is a graduate assistant responsible for assisting in the administration and management of a residence hall community.  The primary responsibilities include assisting the Resident Director in initiating, implementing, maintaining, and evaluating efforts in the residential area that will result in educational, social, and cultural growth for the individual student and the entire living community. 

Supervisor:


Resident Director
Minimum Qualifications:
Bachelor’s degree.  This position also requires demonstrated community development, organizational, oral and written communication, crisis response, and administrative skills. Enrollment in George Mason’s Higher Ed Masters Program. 
Desired Qualifications:
Residence life experience

RESPONSIBILITIES (may include):

· Assist in the management of a residential population of 200-250

· Participate in the recruitment, selection, training, supervision and evaluation of 8 Resident Advisors.

· Counsel, advise, and provide information to students in the following ways:

· informal, daily contact with residents of the area community

· interaction with student leaders and leadership organizations

· individual guidance and collaboration with University resources for academic, personal concerns, and roommate conflict mediation

· development and implementation of community development and Living Learning programs

· Serve as a hearing officer for students who are allegedly involved in violation of department and/or university policies

· Serve in an on-call duty rotation and respond to unexpected events and/or emergencies which disrupt the operation and management of a residential population comprising of 6000 students
· Coordinate neighborhood “Series” Program

· Serve on committees, task forces, and participate in other professional development activities such as Training, Staff Development, Selection and Searches, Diversity, Resident Student Association, and Judicial Processes

· Instruct University 300 (Leadership Course and Resident Advisor course)

· Prepare informational reports and perform administrative functions as required

· Uphold a set of professional standards and beliefs consistent with the mission of the University, University Life, and the Office of Housing and Residence Life
· Attend and participate in weekly Resident Director or RA staff meetings
· Perform other duties consistent with the purpose of this position as assigned
· Some evenings and weekends required

*This position is ‘live in’ with on-call responsibilities
