Alumni Career Services Outreach Graduate Assistant

Apply via HireMason (Position ID 73439)
This is a new position that is being created as a collaboration between the Office of Alumni Affairs and University Career Services. This role will enhance communication regarding existing programs & services and increase engagement with alumni in service to the university as mentors, employers, and partners. 
20 hours a week for 48 weeks

Compensation is $15.62 per hour (roughly $15,000 for the school year)
ACSOGA will have office space within the Office of Alumni Affairs (Suite 1110 of University Hall) and will report directly to the Associate Vice President for Alumni Affairs with a “dotted line” to Associate Director of Career Services.

Position Responsibilities

60% of ACSOGA’s time will focus on the Mason Career Link platform:
· Maintain activity of volunteers in a robust searchable database and connection platform (Mason Career Link).
· Identify and engage alumni as mentors, employers, and partners in career development activities for students and alumni. 
· Promote the importance and value of alumni engagement using Mason Career Link as a vehicle for mentoring and informational interviewing.
· Identify gaps in industry areas within Mason Career Link and utilize LinkedIn to recruit volunteers.
· Work collaboratively with the Trend & Assessment Coordinator to implement surveys to measure effectiveness and usage of Mason Career Link.
· Assist University Career Services with promotion of Mason Career Link to students using messages like “use it now, pay it forward later.”
· Acknowledge and thank alumni who volunteer with Mason Career Link or with other University Career Services programs. Provide active stewardship in coordination with Alumni Affairs and University Career Services. 

30% of the ACSOGA’s time will focus on assisting with existing panels & programs:
· Promote University Career Services programs and services including explanation of new emphasis on industries to alumni. 

· Identify and implement online tools to provide existing career and networking services to alumni, including webinars or other online technologies.
· Assist Alumni Affairs with connecting alumni volunteers to meaningful service opportunities and assist with graduation transition programs including Backpack to Briefcase.

· Assist Alumni Affairs with “My Workster” fairs and interact with alumni employer representatives at on-campus career fairs to deepen engagement. 

10% of the ACSOGA’s time will focus on other duties or opportunities as assigned.

